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Appendix 4

Green Report

Name of Student Class

Issuing member of staff

Date of issue

Unacceptable conduct for which report was issues

All of the expectations presented in the Behaviour Policy must be met during and after the reporting
period. Specifically, during the monitoring period, the expected conduct must include:

- Period 1 | Period 2 | Break Period 3 | Period 4 | Prayer Period 5
Time

Sunday

Monday

Tuesday

Wednesday

Thursday

Each period should be marked ‘A’ (Acceptable) or ‘U’ (Unacceptable) and initialed by the teacher for
that session.

Green report has/has not been completed successfully.

Signature of staff member Date

Ao 1 jize b lgalls aladl s (BMAYY mlodia e slae) g5 )
Preparing a generation armed with morals, knowledge, and skill, influential in the community.
Lol il 5 i) e W) s (AT (5 AN CHlBEN Laiia dpalodl Asalaey Laluia 5 jleall s 48 ymall (ge Jany don 405 Ale 53 5a 3 8 jaie Apaglad Aadi apaihy o 3ili Al I
We are committed to provide unique and high-quality educational services to make a generation that carries knowledge
and skill, armed with noble principles, open-minded to other cultures. considering all individual differences



SIA-Academic-01

Appendix 5

Orange Report

Name of Student Class

Issuing member of staff

Date of issue

Unacceptable conduct for which report was issues

All of the expectations presented in the Behaviour Policy must be met during and after the reporting
period. Specifically, during the monitoring period, the expected conduct must include:

Period 1 | Period 2 | Break Period 3 | Period 4 | Prayer Period 5
Time
Sunday
Monday
Tuesday
Wednesday
Thursday

Each period should be marked ‘A’ (Acceptable) or ‘U’ (Unacceptable) and initialed by the teacher for
that session.

Green report has/has not been completed successfully.

Page9

Signature of staff member Date
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Appendix 6
Think Sheet

Student’s Name Grade

Class/Period

This is the rule | broke

| chose to break this rule because

Who was affected when | broke this rule

This is what | could have done instead

Page 1 O

Student’s signature Date
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Appendix 7

Disciplinary Notification

Date: Teacher:

Student’s Name: Grade:

Dear:

Your child has exhibited unacceptable behavior in the area(s) .The

following disciplinary actions have been applied: Description of Incident:

Action (s) taken

Recommendation for parent follow-up

Teacher’s Name: Signature:

Social Worker:

Admin Coordinator:

Page 1 1
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Appendix 8

Notice of Suspension

Student’s Name: Date:

Year Level:

Dear

I regret to inform you that it has become necessary to suspend your child from school beginning

until because of the following reasons:

Once the

suspension begins, your child will be given a learning packet to complete. It is expected that, during the
period of suspension, the student should be kept home under adequate supervision. It is important that

you meet with me on at or at a mutually agreeable time during the

period of suspension. At the time of the meeting, you will have an opportunity to discuss the relevant facts
regarding your child’s suspension and plan strategies with us for future positive behavior. These strategies
will be contained in an intervention plan which we will collaboratively construct to ensure your child’s

academic success and positive behavior. Sincerely,

Admin Coordinator Signature:

Academic Coordinator Signature:

Parent Signature: Date:
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Staff Incident Report

Date of Incident Time of Incident
Reported by Position
Reported to Position

Names of individuals involved (if any):

Description

of incident:

Action taken (if any):

Submitted by Position:

Admin Coordinator:

Page 1 3
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Appendix 10
Student/ Staff
Witness statement — Optional
Date of Incident Time of Incident
Reported by Position
Reported to Position
Names of individuals involved (if any):
Descripti
on of incident:
Sub
mitted by Position:

Admin Coordinator:
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Appendix 11

Primary Reward System

Class Dojo will be used as a method of providing instant reward and feedback during lessons. Rewards can be
given for good work and behaviour, making good progress, helping others, contributing to the wider school
community and performing leadership roles. Dojo points will later be converted to house points at a ratio of
5:1.

All students will be part of the whole-school house system. There will be four houses.

Positive reinforcement of desired behaviours and attainment is the aim of reward system; alongside
promoting confidence, self-esteem, engagement in learning and an aspiration for achievement.

Points System

e Points will be recorded on Class Dojo
e Points may not be deducted; unacceptable behaviour should be managed through the disciplinary
procedures
e Rewards should be given for Dojo points as follows:
o 5 points = sticker
20 points = positive postcard
50 points = Head Teacher’s sticker
100 points = Principal’s sticker and postcard
500 points = pizza with the Principal or other agreed similar reward
o 5 dojo points =1 house point
Rewards Assemblies

O O O O

There will be a rewards assembly each half term. In the first half term, submissions will be taken from class
teachers for effort and progress. A certificate will be awarded to one student per class.

In the second half of term one and two, there will be a rewards assembly for excellent performance. Teachers
will submit one learner per class for this award. The award will be for the learner objectively identified as
having achieved excellent performance in one or more areas.

At the end of the academic year, there will be an awards ceremony for the highest achievers in each year
group. There will be one student per year group selected by the Head of Primary for this award. Selections
will be made on the objective evaluation of attainment. Parents may be invited to this ceremony.

All award winners at any level may be celebrated by sharing pictures and stories on notice boards, the school
newsletter and via social media. Teachers are also encouraged to use the school/parent communication
systems to notify parents that pupils have received a positive award. This is in any event encouraged when
there is something positive to share, even if the student has not received an award.
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Appendix 12

Lower-Secondary Reward System

All students will be part of the whole-school house system. There will be four houses and students will earn
house points for their team for both learning and conduct. Positive reinforcement of desired behaviours and
attainment is the aim of reward system; alongside promoting confidence, self-esteem, engagement in
learning and an aspiration for achievement.

Awarding House Points

Points should normally only be awarded singularly and should not be given for simply meeting the expected
standards. A sense of achievement must be attached to receiving house points. Points may be awarded for
good performance, making good progress, helping others, contributing to the wider school community,
performing leadership roles, representing the school in a positive light, overcoming barriers. Points may not
be removed, save for acts of serious misconduct. Unacceptable behaviours should be addressed through the
disciplinary procedures.

House points will be tallied over the year, with one house winning a trophy at the end of the year. In the
interim, individual students will be rewarded for the accrual of house points as follows:

e 50 points = certificate awarded in year group or whole-school assembly
e 100 points = principal’s bronze award certificate
e 250 points = principal’s silver award certificate and pizza with the principal or similar
e 500 points = principal’s gold award certificate plus end-of-year prize
Rewards Assemblies

There will be a rewards assembly each half term. In the first half term, submissions will be taken from subject
teachers for effort and progress. A certificate will be awarded to one student per subject.

In the second half of term one and two, there will be a rewards assembly for excellent performance. Subject
teachers will submit one learner per subject for this award. The award will be for the learner objectively
identified as having achieved excellent performance in each subject.

At the end of the academic year, there will be an awards ceremony for the highest achievers in each year
subject. There will be one student per year subject selected by the Head of each subject area for this award.
Selections will be made on the objective evaluation of assessment grades. Parents may be invited to this
ceremony.

All award winners at any level may be celebrated by sharing pictures and stories on notice boards, the school
newsletter and via social media. Teachers are also encouraged to use the school/parent communication
systems to notify parents that pupils have received a positive award. This is in any event encouraged when
there is something positive to share, even if the student has not received an award.
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Appendix 13

Prizes

Students that have earned prizes, may select from some of the options listed below. These will be taken
during the last two periods of an agreed school day. Eligible students will normally be grouped according to
age and the choice of prize. The following list is not exhaustive, and the students may make suggestions for

approval to be included in this list.

e Play video games (to be censored for appropriateness)

e Play board games

e Invite a visitor (for an activity not normally offered by the School)
e A book on a topic of interest

e A shopping voucher

e Avoucher for an attraction or external activity

e Anitem of sports equipment

e Art materials

e Other learning materials, e.g. a microscope or geometry set

e School branded items, e.g. pencil case, bag, mug etc.

Policy Date August 2022
Review Date July 2024
Reviewed by School Principal
Approved by Board of Directors
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